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1. PaspaGoransl ®enepanbHOi Cayx00ii 1Mo Haa3opy B cdepe 3aIlUThl IIpaBs

notpeOuTenel U 6aronoy4us 4yeaoBeka.

2. VrBepxaeHs PykoBomurenem DenepanbHON CiyObl O Haa30py B cdepe
3aIUTHI [IPaB IOTpeOuTeNel U Oaronory4us 4ejaoseka, [ J1aBHBIM rocyAapCTBEHHBIM

canuTapHeIM BpadoM Poccuiickoii @enepanyu A.1O. ITonosoi « f » oLt 2020r.
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3.1. IPOPUJIAKTUKA MHOEKIIMOHHBIX BOJIE3HEN
2.1. KOMMYHAIJIbHAS TUTUEHA

PEKOMEHJIAIINH ITO OPTAHU3AIIUU PABOTHI YUTAJIBHBIX 3AJIOB
IT'OCYJAPCTBEHHbBIX I MYHULIUITIAJIBHBIX APXUBOB
POCCHUNUCKOU ®EJEPAIINNA B YCJIOBUSX COXPAHEHUSI PUCKOB
PACITPOCTPAHEHMUS COVID-19

MeTtoarueckue peKOMEHAAlH
MP 3.1/2.1. 0799 -20
PexoMeHaaluy NpeaHa3sHavYeHbl 11 HCIIONb30BaHUS [IPU OPraHU3alMK PaOOTEI
YUTAIBHEIX 3aJ10B (IIPOCMOTPOBBIX 3aJI0B, KOMHAT IIPOCIIYyIINBaHHs (POHOJOKYMEHTOB,
TIOMEIIEHUIX KaTaJoOroB) TFOCYIapCTBEHHBIX M MYHHIUIIAIBHBIX apXWUBOB (Haiee —
apxuB) uin (IIpd OTCYTCTBHH CIIELMAIBHO BBINENIEHHOIO IOMENIEHHs) B pabouei
KOMHATe apxuBa (fajlee — YHTAIBHBIA 3aJ) B YCIOBHSX COXPaHEHHS PHCKOB

pacnpocTpaHeHus: HOBO# KopoHaBupycHoi nadexnuu COVID-19.

JleaTeIbHOCTh apXHUBOB BO300OHOBISIETCS HA OCHOBAHHMHM DPEIICHHS BBICIIMX
IOJKHOCTHBIX JHIl cy6BpekToB Poccuiickoit ®@enepanuu (pyKOBOIUTENEH BBICIIUX
UCIONHUTENBHBIX OPraHOB TOCYNAapCTBEHHOM BiacTH CyObekToB Poccuiickoit
denepani) W 1O MPEUIOKEHUSAM, MNPEANUCAHUAM T[JIABHBIX T'OCYAapCTBEHHBIX

caHUTapHEIX Bpaueit Poccuiickoit @eneparuu B cyobextax Poccuiickoit @enepanuu.
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B nessix HeonyIeHus pacupocTpaHeHHs 3a00IeBaH sl HOBOW KOPOHABUPYCHOM
uapekun (COVID-19) na Tepputopun Poccuiickoit ®enepauuy HEOGXOIHMO
obecriednTh  npud  paboTe  apXMBOB  ciedylollde — NpodHIaKTHYeCKHe |
Ne3uH(PEKIUOHHBIE MEPOIIPHATHS:

l. Ilepen OTKpBITHEM B ITOMEILEHUSX ApXHMBa IPOBOAUTCS BIAXKHAS
yOOpKa ¢ MCIONB30BaHUEM JE3HMH(OUIHUPYIOUIUX CPEACTB BUPYIULMUIHOIO ACHCTBHS,
pa3peIeHHbIX K IPUMEHEHHIO B YCTAHOBIEHHOM MOPSJIKE.

CucreMa BEHTHIIALUM OYUINACTCS, IIPOBOAUTCS NMPOBEPKA 3((MEKTHBHOCTH
ee paboThI.

2. OrpaHuyuMBarOTCs KOHTAKTBI MEXIY COTPYJHUKAMH apXHMBa pa3HbIX
OTAENOB M (QYHKUUOHAIBHBIX TPYII, HEe CBA3aHHBIX OOLIMMU 3ajadyaMy U
IIPOU3BOJICTBEHHBIMH MPOLIECCAMH.

3. ExxenHeBHO, nepen HavanoM paboThl apXHUBa OCYILIECTBIIAETCS KOHTPOJIb
TEMIIEPATyphl Tejla PaOOTHUKOB C 00s3aTeNIbHBIM OTCTPAHEHHEM OT HAXOXIAEHWS Ha
paboyeM MecCTe IIMII C TIOBBILICHHOIN TeMIepaTrypodl Tefla M/MAM NpU3HAKaMH
UHQEKIIHOHHOTO 3a00JIeBaHMs.

4. COTpyNHUKKM apXMBOB OOCIYXXHBAIOT MOCETUTENEH C IpHMEHEHHeM

3alIATHBIX MAaCOK H IIE€PpYaTOK.

5. PaboTHuKM apxuBa Ha pabouyMx MecTax O0OECIeUHnBAIOTCSA 3amacoM
OZIHOPA30BBIX MAaCOK (MCXO/s U3 MPOJODKUTENLHOCTU pabodel cMeHbI U CMEHbI MacoK
He pexxe | pasa B 3 4aca), a Takxke Ie3MHOUUUPYIOIUMHU candeTKaMH, KOKHbIMH
AHTUCENITUKAMHU U1l 00pabOTKH pyK, Ne3HHPULUPYIOLMMHU CPEACTBAMM, MepYaTKaMH.

OpFaHI/IBOBLIBaeTCﬂ KOHTPOIJIb 3a UCIIOJIb30BAHHUEM YKA3aHHBIX CpECICTB.

6. 3anpelaercss IpueM MMM Ha pabouux MecTax. IlpuweM numw
OCYUIECTBIISIETCS. B CTOJIOBOM ISl COTPYAHUKOB HIIH CIIELMATILHO BbIEJIEHHON KOMHATE
¢ 00OpyLOBaHHOW DPAaKOBMHOH IS MBITBSI PYK M JI03aTOPOM IS 0GPaGOTKM pyk

KO>KHbIM aHTUCETITHKOM C YUYETOM CO6J’IIOI[€HI/ISI AUCTaHIIMH HEC MEHee 1,5 METpPOB.

7. HpI/I HEHTPAJIM30BaHHOM ITUTAHUU pa6OTHI/IKOB apxXyBa OPraHU30BbIBACTCS

TIOCEIEHNE CTOJOBOM KOJUIEKTMBAMM CTPYKTYPHBIX IMOJApa3/eeH!l B ONpeaeneHHOe



BpeMA 11O rpa(bmcy. [Tocelienue CTOJMOBOH I0JIL30BATENSIMHA YHTAIBHOIO 3aja

BO3MOKHO B BBIACJIICHHOC BPEM C CO6JIIOI[CHI/IeM JUCTAaHIIMHU HC MCHEC 1,5 METPOB.

8. OpraHu3oBBIBaeTCS  NpeABapUTeNbHas 3allMCh  IOJNb30BaTeNell  Ha

MMOCCIICHHUEC YHUTAJIbHOT'O 3aJia.

9. B Mecrax apxuBa, rie BO3MOXHO CKOIUICHHE JIOJed (YMTaIbHBIA 3al,
CTOJIOBasi, KOMHATa OTIbIXa WJIM IpHEMa IIMINK, Y4acTOK KOIHUPOBaHHs M Jp.),
obecneynBaeTcs COOMOICHHE TUCTAaHLIUK MEX Ty paXkIaHaMu He MeHee 1,5 MeTpoB ¢

HAHECEHHUEM CUTHaJIbHOM Pa3METKH.

10. ITonp3oBaTenu AOITyCKAarOTCsA B IMOMEUICHHUE apxXxuBa IMpPH HAJIUYHUHU

TUTHEHUYECKOM MACKH.

11.  TlepeMellieHue apXUBHBIX A€, JOKYMEHTOB B UUTAJIbHbIH 31 U 0OpaTHO B

XPpaHWJIMIIE ITPOU3BOAUTCA 1O OTKPBITHUS WIIH MOCJI€ 3aKPBITHS YUTAJILHOI'O 3ajia.

12.  OpraHuzoBbIBaeTCs XpaHeHHE Jejl, JOKYMEHTOB II0CJ€ IOJHOIO
3aBeplleHus paboThl ¢ HUMHU IONB30BaTeseM B Kopoba (KOp3uHbl). XpaHeHue
OCYILIECTBIISIETCS Ha CIELHUAJIbHO OTBEAEHHBIX I0OJIKAaX, CTOJaX I10 BO3MOXXHOCTU B
OTACIBHOM TMoMelleHHH. IloBTOpHOE HCIIONIb30BaHHE BO3BPAILEHHBIX Jel U
JOKYMEHTOB IIPOBOJUTCS Yepe3 S5 THEMH.

13. OpraHu3oBBIBalOTCS NpPH BXOAE B apxXMB M YMTAllbHBIM 3a1 MecTa
00pabOTKU PYK KOKHBIMHU aHTHCEIITHKAMH, NIpeIHA3HAYEHHBIMHU IS 3THX Lieleil (B ToM
YHUCIE€ C TIOMOINBIO YCTAaHOBJEHHBIX J03aTOPOB), WM Je3UHGULUPYIOLUMU

canderkamu.

14.  PexkomeHmyeTcs yCTaHOBKA 3aIIMTHBIX 3KPAHOB B MECTaX B3aWMO/ICHCTBHS
C MOCETUTEIISIMU: MKy KOMHATOM (30HOM ) pabOTHHKA apXUBa U MIOMELIEHHEM (30HOi)
JJIs1 OJIb30BAaTEJIEH.

15, TIpoBonutcs exxenHeBHas BiaKHas yOOpKa MOMEIIEHHUs YUTAIBHOTO 3aia,
CIIY)KeOHBIX TOMEIIEHUH U MeCT OOLIECTBEHHOrO MOJIb30BaHUA (KOMHAThl MpHeMa
IMIIK, OTAbIXa, TIapIepOoOHOM M  TyaleTHbIX KOMHAT) C IpUMEHEHHEM

Ae3UH(UUMPYIOIMX CPEACTB BUPYIULHUAHOTO NeHCTBHS. Jle3uHbeKIHs ¢ KpaTHOCTHIO
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00paboTKN Kaxble 2 - 4 daca BCEX KOHTAKTHBIX TOBEPXHOCTEH: JBEPHBIX pyuex,
BBIK/IIOYATesIeH, I[OPYy4YHEH, IEpHUJ, IOBEPXHOCTEH CTOJNOB, CIHMHOK CTYJBEB,

OpPTTeXHHUKH.

16. B wuWraneHOM 3ame pEeKOMEH/yeTCss MpPUMEHEHHe YCTAHOBOK /ISt
obe33apaxxuBanus Bo3yxa. OlpeeneHre KOIMYecTBa yCTAHOBOK U3 pacuera Ha 00beM
TIOMELIEHUS YUTAIBHOTO 3aJ1a, a TAK)KE PEXHMMAa ero paboThl, JOIDKHO OBITh OIPEAEIEHO

B COOTBETCTBHHU C HHCTPYKUHUAMHU K JAHHBIM YCTaHOBKaM.

17.  llpu HamM4nK TEXHUYECKOH BOSMOXKHOCTH OOECIEYMBAETCS perysspHoe

NpoBeTpUBaHKe (Kaxable 2 4aca) YUTAIBHOIO 3aj1a apXMBa M CIIy)KeOHBIX TOMEILeHHIA.

18. OcyuiectBasercs cOOp MCIONB30BAHHBIX MACOK U I1€PYATOK COTPYIHUKOB
M TOJIb30BaTeIeH YUTAIBHOIO 3ajla B IOJMATHICHOBBIE MELIKH C MOC/eNyIoLIeH

yrunuzauueit kak ThO.

19.  Ilpu npocnymmBanuy GOHOTOKYMEHTOB UCIIONB3YIOTCS MHAUBHYalbHbIE

HAYITHUKH IIOCETUTEJISI UJIK OJHOPA30BEIE HaYUIHHKH.

20.  OpranuzosbiBaeTcs HHGOPMUPOBaHHUE OCETUTENEH U pabOTHUKOB apXHBa
IIyTEM pa3sMEIIeHUs TEKCTOBOHM M BU3yallbHOM HHGMOPMAlMH O HEOOXOIUMOCTH
COOJIIOZEHHS  MMOJIB30BATENSIMH  YHTAIBHOIO 3ala Mep MO MpPeNOTBPALLEHHUIO
pacrnpoCTpaHEHUs] HOBOH KOpOHaBUpYyCHOW uHpexkuuu. Heobxoanmas undopmavus

pa3MeniaeTcs Ha OpULIHAIBHOM caiiTe apXuBa.

21.  Hckmodvaercs NpoBeEHHE MACCOBBIX MEPONPUATUH, B TOM 4YHC/E C
y4acTHeM IIOJb30BaTeNed YHUTAILHOTO 3ana. Bcee mpoBoauMble  MeponpusTHS

OPraHU30BBIBAIOTCS C YYCTOM HACTOSIIHUX peKOMeHHaHHﬁ.



